Charter Township of Port Huron Site Plan Review Process

Information for the Construction and/or Expansion of a New Business

A Copy of a SITE PLAN APPLICATION, copies of any ordinances and general guidance for submitting the
application can be obtained by first meeting with the Zoning Administrator, by contacting the Zoning
Administrator or our Permit Tech, Amy Hurd at 810-987-6600 or at AHurd@PortHuronTownship.org .

A PRE-APPLICATION CONFERENCE
may take place with the Township
Engineers and the Township
Departments for an hourly fee

FEES TO BE PAID WITH THE SITE PLAN APPLICATION
These must include the minimum deposit for Site Plan
Review by the Twp. Engineer & the review of actual
engineering details are additional fees
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SUBMITTAL OF THE SITE PLAN APPLICATION

Distribution of the Site Plans for Review and
Comments Take Place in Digital and/or hard copy

MUST INCLUDE 5 HARD COPIES OF SITE PLANS AND A DIGITAL COPY ALONG WITH THE FEES MUST BE
SUBMITTED A MINIMUM OF 28 DAYS IN ADVANCE OF THE REGULARLY SCHEDULED MEETING, WHICH ARE
GENERALLY HELD THE FIRST THURSDAY OF EACH MONTH (Please check the schedule for confirmation 1st)

Public Hearing Notices as required by State Law
are sent out to affected parties including
properties within 300 feet, Public Hardcopy

distribution, to Department heads as necessary in co-
ordination with the Applicant and his Engineers

The Township Departments
Review the plans and other
agency comments & return
comments to applicant for
corrections needed for:
Engineering, the Dept of
Public Works, the Fire and
Building Departments and
other agencies compliance

‘

The Applicant is
Responsible to: Obtain
any Federal, State and

County Agency

Requirements,

Approvals and
Recommendations

DENIAL, Means the applicant will need to:
Submit A ZONING BOARD OF APPEALS
VARIANCE REQUEST for any necessary

variances or revise the project and/or plans &
return to the PC for approval or go to the
courts for Judicial Review.

TEMPORARY CERTIFICATE OF OCCUPANCY ISSUANCE
E. Engineering & DPW approval of Water & Sewer
F. Fire & Building Department Approval
G. Any Necessary Safety Completions and/or Bonds

POSTPONEMENT, Means the Applicant Will
Need To: Make the required corrections to the
project &/or plans & re-submit them for
additional review & approval to the PC.

and/or Virtual Posting in the news and on the site
and on the website of Port Huron Township.

THE PLANNING COMMISSION MEETING
The Site Plan is reviewed for compliance with all
ordinances and the reviewer’s recommendations and
thePC may take any of the following actions:

DENIAL, POSTPONEMENT, APPROVAL, CONDITIONAL

APPROVAL, OR THEY WILL TABLE THE ITEM, Meaning

the item will be removed from all future agendas until
requested to be placed back on by the applicant.

CONDITIOINAL APPROVAL
Requires the applicant to
revise the project and/or

plans to comply with all the

[~ requirements of the Planning
Commission and submit

them to the reviewers for
Final Approval prior to

proceeding further.

FINAL STARTING APPROVAL OF THE PROJECT SUBJECT TO:
A. Final Engineering, DPW & Fire & Bldg. Dept. Approval
B. Deposit of Bond Monies for Public Site and Utility Install
C. Payment of Permit Fees Prior to Start of Construction
D. Pre-Construction Meeting Prior to the Start of Work

Final Approval from all Departments
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FINAL CERTIFICATE OF OCCUPANCY ISSUANCE REQUIREMENTS

Engineering Verification of As Built of Project with All Public Utility installations

Easement, Bill of Sale & Maintenance Agreement for all Public Utility Installations
2 Year Public Utility Installation Maintenance Bond
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